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Professional Summary	Comment by Jonathan Keenan: This must be 2 pages total in length, though some job descriptions may waive this. Read carefully but focus on 2 pages just in case 
Boldly indicate your primary role or focus. Then continue by discussing how many years of experience you have and what main experiences / skills you bring to the table.

Skills	
· Core Qualifications:
· Technical Skills:
· Additional Languages: Language (level: written and spoken),  	Comment by Jonathan Keenan: Novice, intermediate, advanced, expert, fluent, etc.

Professional Experience
Organization | Position | City, State / Country | MM/YYYY-Present | ## Hours
· 
Organization | Position (GS-##, #### Series) | City, State / Country | MM/YYYY-MM/YYYY | ## Hours per week	Comment by Jonathan Keenan: Double check if you need to include your supervisor’s information and anything else	Comment by Jonathan Keenan: If you’ve worked for federal government before, add in your grade and series. 

This does not exist Peace Corps service
· 
Organization | Position | City, State / Country | MM/YYYY-MM/YYYY | ## Hours per week	Comment by Jonathan Keenan: If you’ve worked at the same place and you were promoted, simply remove the Organization and start with the position (don’t put in bold) 
· 
Position | City, State / Country | MM/YYYY-MM/YYYY | ## Hours per week
· 

Education
School | Degree | Graduation Year YYYY 	Comment by Jonathan Keenan: Add in GPA if / as needed or desired
School | Degree | Graduation Year YYYY

Certificates	Comment by Jonathan Keenan: After this, you can sort the categories (if you have them) in any order 
Cert Name – Issuing Institution – Year received YYYY

Trainings
Training Program – Issuing Institution – Year received YYYY

Publications
Write out the full citation, do not add a hyperlink

Awards
Award – Issuing Institution – Year received YYYY

Volunteer Work
Organization | Position | City, State / Country | MM/YYYY-MM/YYYY | ## Hours per week
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